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Ho & Tén: NGUYEN THI VU TRINH Gidi tinh: Nir
Sinh ngay: 30/09/1990 Noi sinh: Quang Nam
bién thoai: 0977083596 Email: nguyenvutrinhnvt@gmail.com

Dia chi: Phuong Truong Quang Trong, Thanh phd Quang Ngéi, Tinh Quang Ngai.

1. Dai hoc
a. Chuyén nganh: Quan tri kinh doanh
b. Truong: DPai hoc Cong nghi¢p Tp.HCM
c. Nién khoa: 2011-2013
2. Cao ding
a. Chuyén nganh: Quan tri kinh doanh
b. Truong: Cao dang Kinh té Ddi ngoai Tp.HCM
c. Nién khoa: 2008 - 2011
3. THPT
a. Truong: THPT Tran Cao Van, tinh Quang Nam

b. Nién khoa: 2005 -2008

1. Ngoai ngir & Vi tinh

- Bﬁng tin hoc A va anh van B, C

- €0 thé giao tiép anh vin trong cudc sdng cling nhu cong viée
- Da tung c6 kinh nghi¢m lam viéc v6i nguoi nude ngoai

2. Canhan

- C6 kha ning viét bao céo va trinh bay cho Giam dbc

- (6 kha nang lam viéc vdi khach hang



- Sir dung cac phan mém: Word, Excel, Powerpoint.

- Bén canh do, t61 1a nguoi than thién, hoa dong véi moi nguoi.

1. Thue tap

- Thoi tap: 02 — 6/2011

- Toi thuc tap tai cong ty Copen Coffee. Trong qua trinh thuc tap, téi c6 tham gia
cong viéc quan ly quay hang ca phé Copen tai Parkson Sai Gon Palaza. Cong viéc
nay giup téi co co hdi ti€p xtic voi rat nhi€u ngudi nudc ngoai.

CONG TY TNHH THIET BI CONG NGHIEP HAO NGUYEN

Vi tri: Thu ky gidm dbc

Thoi gian: 7/2012 — 10/2013

M0 ta cong viéc:
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Cham soc khach hang, kiém tra va phan hoi email ctia khach hang.

- Thuong thao va soan thao hgp dong.

- Dich tai liéu va tro Iy cho Giam dbc mét sb cong viéc khac

POAN THANH NIEN CONG SAN HO CHI MINH HUYEN THANG BINH
Vi tri: chuyén vién

Thoi gian: 3/2014 — 8/2016

M0 ta cong viéc:
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Quan ly s6 sach cong van gidy to di dén

- Soan thao van ban theo yéu cau cap trén

- Chuan bi tai liéu va ghi bién ban cho cac cudc hop
- T6 chirc su kién

4. BAN TO CHUC HUYEN UY THANG BINH

a. Vi tri: chuyén vién

b. Thoi gian: 9/2016 — 4/2018

C. Mo ta cong viéc:

Phu trach cong tac van phong

Co so dir liéu dang vién
. CONG TY TNHH CO PIEN RAPID VIET NAM
Vi tri: Thu ky cong trinh
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Thoi gian: 6/2018 — 12/2018

M0 ta cong viéc:
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Tuyén ngudn lao dong pho théng.

Hoan thanh cac ho so cia du an va luu trir ho so.

Cham cong lao dong.
Theo doi thu — chi cbng trinh.

Quan ly va theo doi vat tu cong trinh.

6. CONG TY TNHH MTV DU LICH COCOLAND

a. Vi tri: Nhan vién Hanh chinh — Nhan su

b. Thoi gian: 4/2019 — 10/2019

c. Mo ta cong vige:

- Soan thao vin ban theo yéu cau cip trén.

- Quan 1y, luu trit van ban, hd so nhan vién.

- Cham cong, tinh lvong, theo ddi sudt an nhan vién.

- Thyuc hién cong tac khai bdo vdi co quan BHXH.

- Chiu trach nhiém trong viéc cép phat cac cong cu, dung cu cho nhan vién.



